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  A Guide to: 
 
 
 

SEPTIC CHANGE OF USE  
 

in the 

Township of Springwater 
 
 

 
 
 

Notes: 

1. This document is presented in a question and answer format providing answers to frequently asked 
questions for individuals, builders and contractors who are planning to make changes to a building that 
may affect the septic system for that building.   

A Septic Change of Use application is required when proposed construction may increase the sanitary load 
(called the “performance level”) of an existing building. 

2. Sample application forms and drawings are included 

 

3. Although every attempt has been made to provide accurate information at the time of printing, it is 
subject to change without notice and is provided as a guide only.  It is not intended to be used in lieu of 
current Municipal By-laws or the current edition of the Ontario Building Code. 
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Questions of your own?  Note them here and call or, drop in to ask.. 
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If you are planning to make changes to a building in the Township if Springwater, there are a number of 
documents you will need before you can begin.  These documents include application forms, drawings and support 
documents as listed in Parts 1 & 2 that follow: 
 
 

PART 1:  
APPLICATION FORM 

 
V Change of Use Permit Application 

V Permit Application to Construct or Demolish (including Schedule 1 Designer Information and 
Acknowledgement of Applicable Law)  (if applicable) 

 
 

PART 2:  
DRAWINGS AND SUPPORT DOCUMENTATION 

 

 

1. Septic Use Permit or Certificate  or  previously  approved Change of Use  (1 copy) 
NOTE:   

If you do not have a Septic Use Permit, and provided it falls within the Township of Springwater’s 
retention period, you may be able to obtain a copy through the Building Services Department at the 
Township Office.  If no record exists, see Part 3, Question 11. 

 

2. Drawings including an existing floor plan and a new floor plan detailing the proposed changes.  Additional 
information may be required depending upon your plans.  Contact Township Office for further 
information. 

3. Supplemental Calculation of Review under 8.2.1.3A of the Ontario Building Code (OBC) will be required for 
all structures other than single dwelling units.  Use the standard Septic Change of Use Application.  
(sample attached) 

 

NOTE:  All required information must be submitted with the Change of Use Permit Application or your 
application will be considered incomplete and will not be accepted. 



A Guide to Septic Change of Use in the Township of Springwater 
 

Township of Springwater  E-mail:  building@springwater.ca 
1110 Highway 26, Midhurst, Ontario  L0L 1X0 Website:  www.springwater.ca 
705-728-4784  Ext. 2017 Updated:  March 4, 2008 
 Page 4 of 10 

 

PART 3:  
QUESTIONS AND ANSWERS 

 
 
 

1. What type of changes would decrease the performance level of an existing septic system? 

A Change of Use Permit would be required when any one or combination of the following elements is 
proposed: 
V Increase in the number of bedrooms 
V Addition that exceeds 15% of the existing finished area of the building when the septic was 

constructed 
V Addition of new plumbing fixtures 
V Change in major occupancy (eg. Seasonal to Permanent Dwelling or Residential to Business purposes)) 
V Where the possibility of overloading existing sewage system exists 

 
2. The only change I am making is to use my existing Study as a Guest Bedroom.  Why do I need to apply for a 

Septic Change of Use? 

Changing the use of a non-bedroom to a bedroom indicates that additional water will be used in the 
household.  This will put a greater load on the existing septic system.  We will review your existing septic 
system, then perform a new calculation to confirm that the performance level of the septic system will 
not be degraded by the proposed changes.   

Note:  Even though you may not have any additional people in your house, the use of the “altered space” 
may be changed by a future owner;  this possibility must be taken into account when the review is done. 

 
3. What should I do if I am planning an addition or alteration? 

If you are planning an addition or wish to change the use of a room to a bedroom, we suggest you contact 
a septic installer or septic designer/consultant early in your planning process so that you can determine 
whether the change will affect your septic system.  Similarly, it may be to your advantage to submit a 
Septic Change of Use Application early in your planning process. 

 
4. If I go ahead with this project and don’t submit the form, what will happen? 

The problems that may occur include: 

V Overloading of your septic system which could mean having to have it repaired or repaired and 
extended or even replaced, depending on the level of overload.   

V The official records regarding your house will not show that another bedroom was added.   Should 
you decide to sell your house, you will be asked to provide a copy of the Septic Use Permit or Final 
Report of Inspection for the septic system.   You could then find yourself in the position of having to 
explain why the Use Permit is approved for two bedrooms, but is being used for three bedrooms.  The 
Septic Change of Use could become necessary at that time, which could jeopardize timing of the sale 
of your home. 

 
5. Can I fill out the application myself? 

In most cases, yes; it is simply a matter of filling in the blanks.  If you are unsure of how to do this, contact 
a septic installer or septic designer/consultant to help you with the paperwork.  (sample  form attached) 
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6. When should I apply for my building permit? 

Although permits are generally processed within 18-21 business days, a good “rule of thumb” is to apply 
for your permit six to ten weeks before the anticipated start date of your project.  This should allow your 
schedule to be adjusted if you need to provide additional information, modify the original design, or allow 
time for septic redesign should this become necessary. 

 

7. How much will the permit cost? 

At this time, the cost for a Septic Change of Use review is $100. 

 

8. How do I know when the application has been reviewed? 

We will call you to advise that the application has been reviewed.  When you pay for the review, you will 
be given a copy of the approval.  A copy of this review will also be kept in the Township’s Roll file for your 
property. 

 

9. What happens if the application is not approved? 

If your application is not approved, it means that your existing septic system cannot take the load 
resulting from your proposed plans.  Options may include: 

 Contacting a Septic Installer/Designer to determine the level of change required (eg. extension of 
bed, replacing tank; replacing entire system etc.)  that will allow you to continue with your project. 

 Cancelling  or modifying your project. 

 

10. Will I need to excavate test holes? 

If we do not have any records on the soil conditions of your property, you may be asked to dig two Test 
Holes to identify the type and quality of soils so that we can determine the appropriate percolation time 
and complete our review.    

If you need to dig test holes, we will provide further instructions regarding location to ensure there  no 
damage to  your existing distribution piping and bedding occurs during the excavation. 

 

11. What are test holes? 

Test holes are excavated pits, usually 2 feet wide x 5 feet long x 5-6 feet deep.  They need to be stepped  
or sloped  on one side to provide safe access for an Inspector to review the soil conditions in the vicinity 
of the septic bed area.   

 

12. What do I do if no record of my septic system exists? 

In order to allow for mapping of the septic system, you may have to expose the various components of 
your system.  This would include your septic tank (to obtain make, model, volume etc.); headers and both 
ends of the distribution pipes (to determine length, number of runs and spacing).    

Note:  This may only be done with prior permission from the Springwater Building Services Department. 
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PART 3:  
SAMPLE BUILDING PROJECT 

 
  
Dan and Jane Doright have been living in a (1,950 square foot) three bedroom house for two years.  They have 
three year old Emily and her new baby brother Johnny.  In a few months, Jane will have to go back to work so they 
have asked Jane’s widowed mother to move in with them to provide at home child care while Jane and Dan are 
working.   The Dorights’s have a large Library/Study that they want to convert into a bedroom.   This room also 
has a large walk-in closet which is currently used for storage and which they would like to convert into an extra 
bathroom with a toilet, vanity and shower.  
 
When they apply for a building permit to make the changes, they are told they will also need to complete a Septic 
Change of Use Application. 
 
Documents to be submitted for this project include: 
 

1. Application to Construct or Demolish (for the building portion of their project – not included) 

2. Septic Change of Use Permit Application 

3. Copy of their existing Septic Use Permit 

4. Drawing showing existing floor plan 

5. Drawing showing proposed floor plan 

 

Note: 

Due to the scope of work for this project, the Doright’s will also have to submit an Application for a Permit to 
Construct or Demolish to cover the construction of a wall as well as revisions to the plumbing and mechanical 
systems in the house.   For the purposes of this Guide, these additional items are not included here. 
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