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General Information:   

Do I need a permit?  

Approval in writing is required from the Township of Springwater for the following septic 

projects:  

• Installation of a private sewage system (new or replacement) 

• Repairs / modifications / upgrades to an existing sewage system 

• Any work that may affect an existing sewage system 

• Any works that may require a sewage system 

If you are installing a level ll, level lll, or level lV Treatment Unit septic system, a 

renewable maintenance contract is required for all treatment unit systems.  

Septic systems must be installed by the owner or an installer who is currently 

licensed by the Ministry of Municipal Affairs and Housing 

 

Online Submissions:  

All permit applications are to be submitted online via our Web Portal. Before you 

begin, please ensure that all required documents are complete and signed (as 

applicable). Scan each document separately and give it a recognizable file name and 

save it to your computer. 

 

For further assistance please see our Digital Permit 

Submission Guide. 

https://portal.springwater.ca/cityviewportal
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Permit Issuance:   

Once the permit has been completely reviewed by all internal and external 

agencies the applicant will be contacted via email and informed of any 

action required for the permit to be issued. Permit fees are payable upon 

issuance.   

Building permit fees are determined by an established cost per square foot, and/or by 

established flat fees as detailed in the Township of Springwater 

 Fees and Charges By-law. 

Scheduling Inspections:   

After the permit has been issued it is the responsibility of the applicant to 

schedule inspections throughout the completion of the work. The 

required inspection(s) will be outlined on the permit card provided at 

the time of issuance.    

 

In order to pass a final inspection, a copy of the as built drawings is required. 

This documents should be emailed to building@springwater.ca .  If we have not 

received the drawing before the inspection is to take place and have not been 

advised that it would not be available on site, the inspection may be cancelled. 

Please refer to sample as built drawings at the end of this guide. 

 

 

 

 

Please note although every attempt has been made to provide accurate information 
throughout this guide, it is subject to change without notice and is provided as a 

guide only. It is not intended to be used instead of the current Municipal By-laws or 
the current Building Code. 

https://www.springwater.ca/en/living-here/building-permits-and-applications.aspx
file:///C:/Users/srobinson/AppData/Local/Temp/Septic%20Install%20Guide%20-%20February%202024_2818059/building@springwater.ca
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Permit Submission Checklist:   

1. Completed Septic Permit Application:  

 Application for a Permit to Construct or Demolish & Schedule(s) 
- Septic  

 Schedule 1: Designer information 

 Schedule 2: Sewage system installer information  

 Schedule 2A: Sewage system information 

 Schedule 2C: Class 4 sewage system calculations 

2. Required Supporting Documents: 

 - Site Plan; showing the proposed installation location including all dimensions in 
relation to the proposed septic, e.g., from the septic system to property lines and 
existing and proposed structures on the property. Please include any future projects 
such as a garage, storage building, deck, pool or hot tub.  

 Confirmation that two test holes to a depth of 3 ft below the proposed elevation of 

the stone layer, of an adequate size to review the soil conditions, within the 
proposed leaching bed area are ready to be inspected. For a fully inground system 
test holes of 3 ft wide by 6 ft deep with sloped or stepped on one side should be 
provided. Test holes shall be protected and marked for visibility until after they have 
been inspected. Once inspected by Township Staff, test holes should be backfilled. 
This inspection is required prior to the issuance of a permit unless T-time analysis is 
provided. 

 Copy of deed (or proof of ownership if property has been recently transferred)  

 Letter of Authorization (if someone other than the homeowner) 

 Applicable law approval, please check using the following links to determine if they 
apply to your property: 

• Conservation Authority Approval,  

• Ministry of Transportation Approval,  

• County Of Simcoe Approval    

https://www.springwater.ca/en/living-here/building-permits-and-applications.aspx#Application-Forms
https://www.springwater.ca/en/living-here/building-permits-and-applications.aspx#Application-Forms
https://www.springwater.ca/en/living-here/building-permits-and-applications.aspx#Application-Forms
https://www.nvca.on.ca/planning-permits/do-i-need-a-permit/
https://www.ontario.ca/page/highway-corridor-management
https://www.simcoe.ca/
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Township of Springwater – SAMPLE SITE PLAN

Designer name

Designer address

Designer contact information

Project:  SEPTIC REPLACEMENT

Designer:  Name & BCIN   Firm BCIN:  Company Name and BCIN

Date Designed:  March 8, XXXX  Scale:  NOT TO SCALE
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Neighbour’s well

Minimum distance from well to septic 

bed/mantle area from:

• Drilled well: 50 ft (15 m) min. 6 ft (1.83 m)

• Dug or sand point well:  100 ft (30 m)

Same rules apply to neighbour’s wells located 

within 100 ft (30m) of your lot line.

Note:

For “raised bed” system, 

setbacks are increased by 2 

ft (.6m) for every (one) foot 

(.3m) the bed is to be raised.
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Future pool

Minimum distance from 

septic to any other 

structures is 16.5 ft (5m)

Minimum distance from 

septic tank to any other 

structures is 5 ft (1.5 m)
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Township of Springwater - SAMPLE 1 –

SEPTIC AS-CONSTRUCTED DRAWING
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Address: 72 Springwater Avenue

Contractor:  RC Excavating

Permit #:  ##-####
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Filter Bed:  15’ X 25’

Four runs of 20’ AT 36” O/C
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SEPTIC AS-CONSTRUCTED DRAWING
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