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Notes: 
 

 
 

1. For general information and answers to Frequently Asked 

Questions about building permits and the building permit process, 

please review Building FAQ’s, a guide. 

 

2. This guide is intended to be used for pools or hot tubs that are not 

designated as Public Pools or Public Spas as per the Ontario 

Building Code. 

 

3. Although every attempt has been made to provide accurate 

information at the time of printing, it is subject to change without 

notice and is provided as a guide only.  It is not intended to be 

used instead of current Municipal By-laws or the current Building 

Code. 

 
Updated:  March 14, 2019 
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Fact: 
“Drowning is a leading cause of accidental death in 
this country, especially for children under five.” 
 

Source:  Drowning Prevention Handbook by the Children 
Safety Association of Canada 
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Part 1:  General Information to help you get started: 
 

1. What is considered a Pool? 

According to the Township of Springwater By-law No. 95-024 (copy attached), a 

swimming pool is an area of water that is contained in whole or in part, by artificial means 

and:  

 in which the depth of the water at any point exceeds 18 inches (45 cm) 

 in which the supply of water for either its creation or its maintenance shall be from 

other than natural sources; and 

 which is intended to be used for swimming, diving or bathing. 

 

2. Are Blow-up or kiddie pools also considered “pools”? 

Yes.  A temporary pool (under the definition of “swimming pool” in the pool by-law) is 

defined as a pool that is installed for short term use, typically, but not limited to, the 

summer season, and which will be dismantled, deflated and removed at the end of the 

season.  

 

NOTE:  Do not rely on the vendor or the pool packaging to advise you that you need a 
permit.  If the pool falls under number 1 or 2 above, it will require a permit. 

 

 
 

3. Are there size restrictions for pools? 

Contact the Planning and Zoning department (728-4784 Ext. 2019) for dimensions. 
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4. What is the minimum distance from the pool to my septic system? 
 

 This will depend on the type of septic system you have, for example: 

 The minimum distance between the pool and the distribution pipe on an in-ground 

septic system is 16 feet 5 inches (5 meters).   A greater distance applies if it is a raised 

septic bed. 

 The minimum distance between the pool and the septic tank is 5.0 feet (1.5 meters). 

 

NOTE:  If the pool location appears very close to the minimum dimensions, you may 

be required to expose the tank or the distribution pipe.   Pools cannot be located in 

the mantle area of your septic.    
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Part 2:  Temporary Pools 
 

1. What is a Temporary Pool? 
 

As described in the Introduction of this Guide, a temporary pool is defined as a pool 

(falling under the definition of “swimming pool” in the pool by-law) that is installed for short 

term use, that is typically, but not limited to, the summer season, and which will be 

dismantled, deflated and removed at the end of the season. 

 

 
2. Do I have to get a permit every summer to re-install the inflatable pool for my 

kids? 
 

No.  Current policy at the Township of Springwater states that a permit must be obtained 

prior to installing the pool the first time only, provided the following conditions are met:   

a) Pool must be located in the same area each year (as the initial application). 

b) Same pool must be used. 

c) Access to the pool must be restricted.  The pool ladder must be locked or removed 

and stored separately away from the pool. 

d) Pool permit must be visible from street while it is in use. 

e) Conditions as per approved permit applications must be maintained 

f) Pool must pass inspection the first year and may be subject to random inspections 

after that. 
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NOTES: 

The pool enclosure permit indicates whether the pool is permanent or 

temporary and further indicates that for temporary pools the permit “must 

be displayed while the pool is assembled.”   When the pool is disassembled, 

the permit can be removed from display until the next year when it is once 

again reassembled at which time the permit card must be displayed again.   

Should the pool be noticed by one of the Township Building Inspectors or the 

By-Law Enforcement Officer, they will see the permit and know that you have 

obtained permission to install a pool as described on the pool enclosure permit. 

Should you lose or misplace your permit, please contact Building Services to 

have a duplicate permit card issued. 

 
 

3. What should I know before I purchase a Temporary Pool? 
 
You will need to know that you must obtain a permit before you install the pool and that a 

fence may be required.   If you already have a fence, you need to ensure that the fence 

conforms to the requirements listed in the pool by-law (copy attached).   If you do not 

have a fence or if your fence does not conform to the pool by-law, you have two options: 

 

1. Install a fence around the pool or around the property as per the by-law requirements  

or 

2. Purchase a pool that is higher than 48 inches tall at its lowest point, with no climbable 

items attached to, or near the pool (including the pump) that could facilitate climbing 

into the pool. 

See also “Will I need a fence/enclosure? (Part 3)” for further details. 
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Part 3:   Fences 
 

1. How will I know if I need a fence (enclosure)? 
 

All in-ground pools must be completely fenced.  Above-ground or on-ground pools may 

not require a fence provided: 

 The outside wall of the swimming pool is elevated a minimum of 4 feet (1.2 meters) 

above the finished grade to the adjacent 4 feet (1.2 meters) of ground abutting the 

pool wall. 

 There is no means of entering the pool (e.g. ladder or ramp has been removed, 

nothing else is near enough that it can to be used to climb into the pool (e.g. a pump or 

heater etc.). 

 All walls to the swimming pool shall not facilitate climbing. 

 
 

2. Does the fence have to go around the entire yard? 
 

The fence can either go around the pool or around the entire yard.  The fence must be a 

minimum of 4 feet (1.2 meters) away from a pool.  Please note that some subdivisions 

do have fence restrictions.  Check with your developer to ensure that the type of 

fence and its location are both acceptable before submitting your permit. 

 
 

3. OK, I need a fence.  Are there specifications? 
 

Yes.  All required fences must: 

 Be a minimum 4 feet (1.2 meters)high; 

 Not have rails, horizontal members, diagonal bracing or attachments on the exterior 

side that would facilitate climbing 
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 Not have any barbed or electrical wire, page wire or other material having similar 

dangerous characteristics 

 If constructed of chain link, not have a mesh size greater than 1.5 inches (38mm) 

measured diagonally 

 If constructed of vertical boards, not have spacing greater than 4 inches (100mm) 

between vertical boards and no horizontal members between 6 inches (15 cm) and 44 

inches (112 cm) above adjacent ground level 

 If constructed of any other material, it shall incorporate all the above noted safety 

measures and shall be approved by the Township of Springwater prior to the issuance 

of a Pool enclosure permit. 

 
 

4. Is it possible to use a pool cover instead of a fence? 
 

Lockable pool covers that prevent unauthorized entry are permitted for hot-tubs ONLY.  

This alternative is NOT PERMITTED for pools. 

 
 

5. Is there anything I need to know about ladders? 
 

Even though the walls of your pool may be 4 feet (1.2 meters) high, and constructed in a 

way that the walls cannot be climbed, the installation of a ladder can provide unauthorized 

entry to the pool.  To prevent such unauthorized entry, when your pool is not in use, the 

ladder must: 

 Be removed and relocated to a safe location, OR 

 Have a folding device with a locking mechanism  (and be folded and locked) 
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6. Are there specifications for gates? 

 
Yes.  All gates must: 

 Be a minimum of 4 feet (1.2 meters) in height with no cross members between 6 

inches (15 centimeters) and 44 inches (112 centimeters) that would facilitate climbing. 

 Be kept locked whenever the pool is not in use and/or a responsible person is not 

present to supervise the swimming pool. 

 Have a self-closing (or spring) gate closing device. 
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Part 4:  Permit Submission 
 
1. What do I need to obtain a permit? 

 
You will need the following forms and support documents to apply for a pool enclosure 

permit: 

 

a) Forms 

 Pool Enclosure Application form (available online and at the Township 

Administration Centre) 

 

b) Support Documents 

 Site Plan (2 copies)  (for details on site plan requirements see Township of 

Springwater Building FAQs, a guide). 

 Septic Use Permit (if applicable) (1 copy).  This is an official drawing showing all 

elements of your septic system and where they are located on your property. 

 Copy of deed, or, if recently transferred – proof of ownership of property (1 copy). 

 Lot grade approval (if applicable) (2 copies) 

 All pool installations within a plan of subdivision where the subdivision has not 

been assumed by the Township of Springwater, may need to have their plans 

reviewed by the consulting engineer for that subdivision before submitting plans to 

the Township.   Please refer to our Pool Review Policy P00-2017-001 for further 

details.  It is available online or at the Township of Springwater Administration 

Centre.  Please be aware that if the installation of your pool negatively affects 

drainage on your property or any neighbouring properties, you will be 

responsible for correcting the grading. 
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Notes:    
 Should it be necessary to store materials or create a temporary entrance during 

construction of the pool, a Temporary Road Occupancy Permit will be required.  

Contact Public Works (705-728-4784 Ext 2036) for further information.   

 

 A separate building permit may be required for a pool cabana subject to the 

Building Code Act. 
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Part 5:  Permit Fees 
 

1. How much will the permit cost? 
 

Building permit fees are determined by an established cost per square foot, and/or by 

established flat fees as detailed in Schedule C:  Building Permit and Related Fees as part 

of the current Building By-law.  Plumbing, septic and pool enclosure fees are also assigned 

from this by-law.  The fee schedule is on the last few pages of the Building By-law 

document.  The document is available through our website and can be requested by 

phone or in person at the Township of Springwater Administration Centre.  Currently all 

permit and permit related fees are due and payable when the building permit is 

issued. 
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Part 6:  Inspections 
 

1. What inspections will be required for my project? 
 
Typically, the following inspections would be required: (check your inspection agreement 

for actual).   

 Temporary Fence (if permanent fence is not yet installed) 

 Final 

 

2. When do I call for an inspection? 
 

Typically, an inspection is required before there is more than 18 inches (45 

centimeters) of water in the pool.  Your fence, permanent or temporary, must be in place 

at this time so that it can be inspected and approved. 

 Should your permanent fence not be completed and you wish to fill your pool, a 

temporary fence must be installed and a “Temporary Fence Inspection” held and 

passed before filling above the 18 inch (45 centimeter) mark.  

 Temporary fences can only be used for 14 days. 

 Call for a final inspection once the permanent fence is installed. 

NOTE:  If using a temporary fence, remember that the fence must have posts and be 

correctly installed.  
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Part 7:  Sample Documents 
 

1. Septic Use Permit (4 samples on 1 page) 

2. Site Plan – Above-ground pool (1 page) 

3. Site Plan – In-ground pool (1 page) 
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  L9X 1A8 Canada  

Sample Septic Use Permits Building Services Updated:  February 6, 2019 

 
Septic Use Permits have changed over time.  The following samples are from 1973, 1992 
and 2018.  Though appearances have changed, each variation will include technical 
information about the septic system with a drawing showing where the septic was installed. 
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